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KEEP YOUR ACCOUNT INFORMATION CURRENT 

Having accurate, up-to-date account information is critical to keeping everything working smoothly. 
Please update your account whenever any of your personal data changes. 

ACCESSING YOUR ACCOUNT 

1. Log into the Owner’s Inn site. 

2. Click on Overview 
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The lower half of the page will be replaced with your account information dashboard.  

 

 

THE “YOUR INFORMATION” WINDOW: 

This window displays your name, address, phone number(s) and email address, there are three 
navigation links within the window: 

HOME 

This link takes you back to the Owner’s Inn home page. 

NOTICES 

Clicking here will pop up a box containing any current Owner Notices.  

CHANGE 

This is the link you need in order to update your information.  

1. Click the link. It will take a few moments for your information to be displayed. 
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2. Edit the information in the Personal Information window directly, by entering new text or using the 
dropdowns where applicable. 

3. When you have completed the changes, click on “CHANGE ADDRESS”.  

IMPORTANT CONSIDERATIONS 

Note the instructions below the Personal Information box pertaining to email address changes: 

 

 

Your email address is the primary way we identify you, so an email address change requires that you 
log out and log back in. 
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CHANGE NOTIFICATIONS 

After making changes, you will receive an email confirmation similar to this:  
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